
 

 

The ABCs of Mrs. Guerra’s 4th Grade Class 
 

TEACHER: Mrs. Guerra  
ROOM: 34 
EMAIL: jguerra@mpcsd.org 
CLASS PHONE #: 650.526.5164 x1134 
 

 I want to welcome each family to the 2017-18 school year! Below are the ABCs of our 
classroom. I hope this helps answer questions you may have about your child’s fourth grade year.  Do 
not hesitate to contact me with any additional questions or concerns (email is best). Please keep this in 
an accessible place so you can refer back to it for the duration of the school year.  

 
Attendance/Absences 

School begins at 8:15 am. It is important students are on time to school daily. If your child will 
be absent please visit the Encinal website (encinal.mpcsd.org) and click the parent tab on the upper 
right, scroll down and click on “report an absence”. Students will be responsible for making up any 
work they miss while they are absent. They will have one week to complete missed assignments. 
 
Class Parties 

Encinal celebrates many holidays with class parties.  Students will enjoy a Halloween party, 
Winter Holiday party, Valentine’s Day party and a 4th Grade End of the Year party. Due to the MPCSD 
Health and Wellness policy, plus food allergies, food will not be served at the class parties.  

 
Classroom Practices/Behavior Management 

During the first week of school our class worked together to create classroom rules. We also 
discussed school-wide rules and expectations.  I expect that students follow these rules at all times to 
ensure a productive, comfortable, safe learning environment.  Students are rewarded for following the 
school and classroom rules in 3 ways:  

1. Whole Class Behavior: The class earns stars for positive whole class behavior.  While earning 
stars, they are working towards a class party of their choosing.  

2. Individual Behavior: Students move their clips up or down the clip chart for individual 
behavior.  This is a system many teachers use at Encinal. It is an excellent way to reinforce 
positive behavior or help students recognize behaviors they need to work on.  

3. Monetary System: Students are paid with “Lucky Bucks” when they do their “job” as a student. 
Once a week students can visit the classroom store and buy passes that give them special 
privileges in the classroom. 

Please check in with them to see how they are doing! 



 
Communication 
● LivingTree 

○ This will be used as the main site for parent volunteer sign-ups, posting pictures from 
classroom events that are taken by parents and sign-ups for parent-teacher conferences 
in October.  

● Mrs. Guerra’s Website  
○ This will be the main site for communication from Mrs. Guerra. Please check it once a 

week to update yourself about what’s happening in our classroom as no weekly 
newsletter will be going home. It will house information about all academic areas, a 
Google calendar with dates specific to our class (however, I will NOT put any dates for 
field trips on the site for safety purposes), links for students and parents that are 
pertinent to our class, our schedule, etc. If in doubt go to the class website! 

● SeeSaw 
○ This will be used for students to communicate with parents about what they are 

learning! They will be sharing things like pictures, videos, drawings, notes, etc. on a 
completely private and secure platform. We will begin using this in late September, and 
a letter will be sent home that day to help you setup your account. Then, when your 
child has added something to their “journal” you will be notified and can comment on 
their work. Now instead of asking your child what they learned at school that day you 
can engage them in a conversation about the piece of work they posted!  

 
 

Conferences 
District conferences are scheduled for October 24-27.  This is Tuesday through Friday, which is 

new this year. I will post the sign up on the classroom Living Tree site with available dates/times in the 
next couple of weeks. You will be notified by Living Tree and myself once the time slots have been 
posted. Students are dismissed from school at 11:20 those days so please make sure you have child 
care set up.  

 
Field Trips 

We have some very exciting field trips prepared for this year to strengthen teamwork and 
cooperation, build community, and provide wonderful experiences. The field trips this year are: 
 

Riekes Center:  September  
Hayward Shoreline Interpretive Center: October  
Walk Through California:  October  
Sanchez Adobe: December  
Tech Museum: March  
 

All chaperone opportunities will be posted on LivingTree.  
 
Google Apps for Education 

Students will be using google apps for education including Google Classroom, Google Drive, 
Google Docs and Google Slides. To access their accounts please refer to the red login card included in 
the Back to School Night packet for your child. 

 



 
Growth Mindset 

I believe all students can achieve at the highest levels if they have a growth mindset. Teaching 
students about using a growth mindset vs fixed will be part of our everyday routine.  If you’re 
unfamiliar with what a growth mindset is you can look up the book Mindset written by Dr. Carol 
Dweck. It is a powerful way to think and can help all students reach their highest potential. 
 
Homework 

Each student will write their homework in their planner daily, which we will fill out together 
each day.  Please check your child’s planner every night.  Students typically have math and reading 
homework each night, and will have additional homework when necessary.  Students should not need 
to work for any longer than 60 minutes a night.  Please let me know if your child is working longer 
than this amount, or if they are confused about any part of the homework.  We can work together to 
ensure that homework is used to practice and extend concepts covered at school. 
 
Report Cards 

Report Cards will go home 11/30, 3/26, 6/15. My class will be piloting a standards based report 
card this school year. I will give you more information on what that means/looks like at parent-teacher 
conferences.  

 
Returning Work 

Typically, at the beginning of each week, your child will bring home the Encinal Green Folder. 
In this folder, you will see important notices from the office as well as returned class work in a “Work 
Sampler” packet. You will need to review all listed assignments, make sure they have been turned in 
and check for progress. You should sign the cover sheet and return it the entire “Work Sampler” the 
next day in the green folder. The work is yours to keep. If any assignments are incomplete or missing it 
is the student’s responsibility to complete or make-up the missing work for partial credit. Also, some 
work(which will be noted on the cover page) can be corrected and turned back in by the date indicated 
on the “Work Sampler” cover page.  

I believe communication between parents and teachers is essential for student success.  With a 
solid partnership, we can make sure your child has a great year! I welcome you to contact me via email 
or classroom phone (both are at the beginning of this packet) if you have any questions about your 
students work and/or progress.  
 
Scholastic Book Orders 

I will send home a Scholastic Book Order form once a month.  You may buy books for your 
child by sending back the order form with a check (no cash) or submitting your order online. Our class 
code online is NGTFN. There is also a wish list I have put together of books we would love for our 
classroom library.  
 

Specialists: 
 

Music 
Students will have music class twice a week from 9:30-10:15. The teachers are Mr. Ashfield - 

Orff (music room) and Miss Knight - Band & Strings (stage). The day they go depends on which 
music program they are in. Please see the schedule for specials that was passed out at Back to School 
Night. 



 
Library 

Students have library once per week from 9:30-10:15 with Ms. Healy in the library.  Please see 
the schedule for specials that was passed out at Back to School Night to see which day your child goes 
to library. 

 
Art 

The Encinal Art Program will be taught by Mrs. Noon in Room 11.  Our class will have Art on 
Fridays from 9:30-10:15.  Please sign up to volunteer in Art!  

 
Physical Education 

Students have P.E. class once per week from 9:30-10:15 with Mrs. Gee.  Please see the 
schedule for specials that was passed out at Back to School Night to see which day your child goes to 
P.E.. She also leads the 3rd, 4th and 5th graders in Team Time every morning from 8:15-8:30, which 
involves active movement. Please make sure your child wears appropriate shoes and clothes every day, 
or has a pair of tennis shoes kept in their classroom cubby. 
 
Parent Volunteers 

The following opportunities are available: 
 

● Garden - Garden - Run by Betsy Colby Thursdays 10:30-11:15 we need 2 parent helpers 
○ Dates are - 9/28, 10/19, 11/9, 12/7, 1/18, 2/8, 3/22, 4/19, 5/31 

● Math Centers - one parent 1x per week 8:30-9:30 
● Editors - Maggie Sanchez will run a team of parent editors who help students edit writing 

pieces throughout the school year. This will occur once about every 2 weeks for 45 minutes. 
Please contact Maggie or myself if you are interested. I need approximately 8 parents. 

● Parent Helper - I need a parent (s) who can come in and do little things like make copies, 
laminate, organize materials, etc. No minimum time requirement or specific day - whenever it 
works for you! Let me know if you’re interested! 

● Class parties: sign up on LivingTree. 
● Art with Mrs. Noon - Fridays 9:30-10:15 
● Library with Mrs. Healy - Monday or Tuesday 9:30-10:15 
● Field Trip Chaperones - all sign ups will be on LivingTree: 

○ Hayward Shoreline Interpretive Center 10/3 8:45-2:45 4 chaperones 
○ Sanchez Adobe 12/5 8:45-2:45 6 chaperones 
○ Tech Museum 3/20 8:45-2:30 4 chaperones 

 
 
 
 


